
 

 

 

 

 

 

 

<Date> 

 

<Name> 

<Address 1> 

<Address 2 > 

 

Dear <Reviewer’s Name>: 

 

Dr. <Reviewee Name> is being considered for <Tenure, Tenure & Promotion, Promotion Only> to 

<Associate Professor, Professor, Associate Librarian, Librarian> of <Department> at the University 

of South Florida St. Petersburg. You have been recommended as a person highly qualified to review and 

evaluate Dr. <Reviewee Name>’s scholarly contributions. We believe external evaluations contribute 

substantially to the academic review process, and we would greatly appreciate your willingness to serve 

in this capacity. 

 

Under existing agreements and regulations, your written comments would become part of Dr. <Reviewee 

Name>’s file and be available for her/his review. If you are willing to accept our invitation, we solicit 

your comments regarding the depth, originality, importance, significance, visibility, productivity, and 

independent scholarship of his contributions. Normally external reviewers focus exclusively on a 

candidate’s achievements in the traditional areas of scholarly activities. If the candidate’s publications or 

accomplishments in the area of teaching have achieved national or international visibility, please feel free 

to critique these works as well.   

 

We do not, of course, expect you to make a tenure and promotion recommendation as such. Your 

evaluative comments, however, based upon your knowledge and appreciation of the field and its 

standards will be a significant contribution to our review. Please keep in mind that your comments should 

reflect appropriate norms, as you see them, for a candidate for tenure. Also, if you have had any 

relationship with Dr. <Reviewee Name> in the past, please so indicate. 

 

Should you kindly agree to serve as a reviewer, materials will be sent to you by late June and we would 

hope we might have your response by August 25, 2017 

 

Should you decide not to accept our invitation to serve as an external reviewer for Dr. <Reviewee Name>, 

we would appreciate learning of that decision at your earliest convenience. A telephone call or email to 

our college contact <Administrator Name>, at (727) 873 – <Extension>, <NetID>@usfsp.edu would 

facilitate our selection of another reviewer if you cannot accept our invitation.  In either case, please be 

assured that we are very grateful for your consideration of our request. 

 

Sincerely, 

 

<Name> 

<College of Arts & Sciences> 

<College of Business> 

<College of Education> 

<Poynter Library>



 

 

 

 

 

 

 

University of South Florida St. Petersburg 
 

In the fall of 1965, the University of South Florida (Tampa) opened a campus along St. Petersburg's 

Bayboro Harbor.  The first 250 students attended classes in buildings of a World War II Merchant Marine 

base. In 1968, upper-division undergraduate and graduate programs began on campus, with enrollment 

topping 600. In that year, the state legislature passed a bill establishing St. Petersburg as an official branch 

of the University of South Florida, the first regional campus in the State University System. The library 

opened in 1968 with 2,200 volumes, and in 1970 the first degrees were conferred upon 51 students.  In 

1998, after 30 years of serving juniors, seniors and graduate students, USF St. Petersburg (USFSP) 

admitted a limited number of freshmen in a special learning community. In 2000, the campus admitted 

freshmen and sophomores in all programs, a step that provided increased educational choices for Pinellas 

County citizens, as well as enrollment growth.   

 

In 2006, USFSP was separately accredited by the Southern Association of Colleges and Schools (SACS) 

Commission on Colleges. Today, USF St. Petersburg is a growing, urban Master’s comprehensive 

university, charting its own course, while still remaining part of the larger USF System (comprised of 

USF Tampa, USF St. Petersburg, and USF Sarasota-Manatee). Offering 21 undergraduate and 12 masters 

programs in three Colleges (Arts and Sciences, Business, and Education) USFSP is the only public 

university in Pinellas County, the most densely populated county in Florida. USFSP holds the Elective 

Classification in Community Engagement from the Carnegie Foundation for the Advancement of 

Teaching, one of only 311 institutions so designated nationally.   

  

USF St. Petersburg also maintains a number of national program accreditations. Programs in the Kate 

Tiedemann College of Business are accredited by the Association to Advance Collegiate Schools of 

Business (AACSB)-International, programs in the College of Education are accredited by the National 

Council for the Accreditation of Teacher Education (NCATE), the Journalism and Media Studies program 

(College of Arts and Sciences) is accredited by the Association for Education in Journalism and Mass 

Communication (AEJMC).    

 

USFSP faculty members are national and internationally-recognized for their scholarship and creativity.  

USFSP is proud to count among its faculty two world-renowned historians of Florida (one in ancient and 

one in modern history), as well as a prominent scholar of the Civil Rights Movement. Another faculty 

member is the author of the leading textbook in abnormal psychology.  Another is ranked as the 10th 

most prolific scholar in the world in global business, and yet another has won a major national award for 

her work in cultural anthropology.  Faculty members integrate their scholarship into the classroom, 

laboratory, and studio every day.    

 

USF St. Petersburg is committed to excellence in teaching and research, and values faculty-student 

research collaboration at the graduate and undergraduate levels, interdisciplinary perspectives, university-

community partnerships, a student-centered environment supportive of diversity, and environmental 

sustainability.  Our mission and vision are guided by our Strategic Plan Vision 20/20 which articulates six 

strategic goals for the future.  

 

http://www.usfsp.edu/vision2020/


 

 

 

 

 

 

 

1. Distinctive Identity 

 

USF St. Petersburg shines as a dynamic research-active institution in the USF System on 

a culturally vibrant waterfront. We challenge students academically and guide their 

education through personalized real-world experiences. Our campus embraces and 

showcases a world of voices and views. We encourage discovery and the development of 

new knowledge through campus facilities that brim with state-of-the-art technology. As 

the sole public residential campus in St. Petersburg, we are committed to creating 

mutually beneficial community-university partnerships. We attract community members 

to campus with our inclusive educational and cultural events. We respect and enhance the 

natural environment that is our campus home. 

 

2. Student Success and Culture 

 

Student success, from the time students are admitted to USF St. Petersburg, is at the heart 

of all we do. Students progress toward graduation through world-class academic 

experiences, hands-on research and transformative teaching. They sample career paths 

via service learning, civic engagement, internships and employment, including working 

one-on-one with community-based mentors. Students hone collaborative and leadership 

skills through co-curricular activities. They build lasting and meaningful connections 

with peers who represent a variety of cultures, ethnicities, abilities and worldviews. Our 

progression toward our goal of 10,000 students increases diversity and provides revenue 

needed to build dynamic academic and co-curricular programs. USFSP traditions and 

recreational activities, along with students’ academic experiences, cement lifelong bonds 

with our alumni. 

 
3. Faculty Excellence in Teaching and Research 

 

Faculty research and scholarship shines light into dark corners and spotlights matters of 

significance locally, nationally and globally. We emphasize the intrinsic value of faculty 

research and celebrate national and international acknowledgement of faculty endeavors. 

We particularly value faculty accomplishment that energizes teaching and adds to 

program development. Faculty excellence powers USF St. Petersburg’s goal of 

graduating true scholars who are engaged in the community and in academic research. 

We encourage our faculty to share their expertise in service to the community. We ensure 

that the faculty-to-student ratio supports our mission and goals and that the faculty 

represents global and domestic diversity. 

 

 

4. Strategic Partnerships 

 

USF St. Petersburg establishes and maintains relationships that are thoughtfully 

integrated with our degree programs, research efforts and other campus activities. We 

value meaningful and high-impact partnerships with government, for-profit businesses, 

nonprofit organizations, educational institutions and individuals, prioritizing those in 



 

 

 

 

 

 

 

Pinellas County. Our Strategic Partnership program embraces those that meet needs 

outside of USFSP, those that illuminate our mission and enhance our progress internally 

as well as those that provide civic engagement and off-campus mentoring and 

experiences for our students. 

 

 

5. Infrastructure to Meet Current and Future Needs 

 

Planned growth by design supports a projected student enrollment of 10,000. USF St. 

Petersburg strives to provide the human capital, facilities, communications systems, staff, 

faculty and student support needed for our current campus to flourish and to implement 

strategic growth. We actively nurture the waterfront and cityscape that we call home. 

 

6. Sustainable Funding 

 

USF St. Petersburg ensures its financial stability through a variety of sources, including 

state funding, student support, philanthropy, entrepreneurial initiatives and external 

research sources. We continually seek new funding and financial management 

approaches, with transparency and accountability, to augment and improve our existing 

portfolio. We will continue to build resources through cost reduction, re-allocation and 

improved efficiencies. 

 


